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Cnn cri Quyiit dlnh sii t OS+/QO-SyT n gity o4112/2017 cia So Y 16 r,hdnh
Hod ban hanl Quy dinh trao al6i, lLru trE, xt If vdn ban di€n tu trong hoat dQng
cta c6c co quan, tlon vi trong ngiLnh y t6 Kh6nh Hod;

Theo d€ nghi cua Truong phong Td chric - Hanh chinh quan tri - K€
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DQc l{p - Tu do - Henh phtc

, QUY DINH
Trao d6i, lut trir, xii, lj vin b6n ilifn tri
cta Trung tAm Phipy tinh Khinh Hda

(Ban htinh kim tlteo Quviit dinh sd 6 /?D-?-TPY
ngay 30 tluing 0l nitn 2013 ciu Trung fim Phdpy tinh Khdnh llda)

Chuong I
QUY DINH CHUNG

Di6u t. Phgm vi di6u chirrh vir tt6i tuqng:ip dgng

l. Pham vi di6u chinh:

a) Quy dlnh niy quy tlinh viic trao doi, luu tri, xt li; vin ban ttign tri
trong hoat dQng n6i b6 Trung tdm Phdp y (sau ddy goi lit li Trung tam), gifa
Trung tam vd'i Sd Y tC, ciic co quan, don vi tryc thuQc Sd Y t6, c6c Sd, Ban,
Ngdnh, t6 chuc, ngudi drin tr€n dia brin tinh Kh6nh Hda.

b) C6c th6ng tin, vdn ben, tdi liQu thuQc danh mqc bi mat nha nuoc; cdc
thdng tin,.vin bin, tii li€u dd duqc 6n dinh vd d6ng d6u c6c dO mat tu noi khac
chuy6n tl€n khdng thu6c ph4m vi di6u chinh cria Quy dlnh ndy.

2. Di5i tuqng ap dung:

a) Quy dinh ndy dp dgng tl6i v<ti frung trim Ph6p y Kh6nh Hoa.

b) Cdng chirc, vien chirc, ngLroi. lao dQng dang Lim vi6c tai Trung t6m;
c6c co quan, dcm v! t4rc thudc Scr Y t€; c6c So, Ban, Nginh (sau day goi tet le
co quan Nhd nudc); cric t6 chuc. ngudi d6n tham gia su dqng, lrao d6i vdn bdn
diQn tt tr€n c6c hQ th6ng th6ng tin cda co quan nhi nudc tr6n dia bdn tinh.

c) Khuy6n khich c6ng chiLc, vi€n chrlc, nguoi lao tt6ng tlalg lim viQc tai
Trung tam tham gia va ap dung Quy tllnh ndy trong vifc trao ddi, st dung v6n
bin tliQn tt.

Di6u 2, C5c hQ thilng th6ng tin tluqc si' dgng thqc hifn trao tl6i vin
bin iliQn trfr qua m6i truring mlng

1. Trao tl6i vin bin di€n tu tlong ndi bQ Trung tdm:

Cdc khoa. phdnq rhuric lrurg tarn su dqng: Hf th6ng Quan lj van ban va
di6u hinh, h€ thdng Thu di€n tu c6ng !-U, hoAc cdc phuong tiQn dien tir c6ng vU
kh6c d6 trao tl6i v6n bdn cii6n tir tlong nQi bQ.

2. Trao drii vin brin <1iQn tu -siiiu'l-rung tem vdi cilc co quan nhd nuoc:

a) C6c hQ thi5ng th6ng tin phrrc vu trao ddi vin bdn girla Trung tdm vdi c6c
co quan, don vi, bao g6ln: HQ th6ng Quan lj vin ban vi di€u hdnh, hQ thdng



Thu di6n tt c6ng vu, C6ng/trang thdng tin di6n tt.
b) Vi6c trao d6i v6n ban di6n tt giira Trung tAm v6i c6c co quan, don vi

du-gc thlrc hi6n dirng quy dinh, quy tlinh vd phir hgp v6i chtc ndng st dung crla
m6i h6 th6ng th6ng tin, baodem sg lien thong giria c6c he thong, gi6m t6i da cric
thao t5c, xri li tren c6c phin rn€rn, gidur chi phi gi6y to, in an, ddng thoi tao
thudn lgi cho vi6c.luu tni, clurin l1i vd khai th6c sri dung c6c nguiin th6ng tin, dt
liQu tr€n crlc h9 th6ng.

-:. _ .
3. 

-l rao dol dn bdn ,..lr..n ru !:iu.r TrunB tim voi t6 chuc. cd nhan:

C6c hQ th6ng rh6ng tin phtc \ q trao d6i v6n bdn giira Trung tam vdi to
chttc, c6 nhin, bao g6m: hC Lh6ng l hu tliQn tt c6ng vr,r, Cdng/trang thOng tin
di6n tri, c6c h9 th6ng thdng tin do cu quan c6p tr€n trien khai hodc do co quan,

don vi tqo hp vd tli€n khai sr'L dung.

Diiu 3. Tinh hqp phrip cta vrin b6n tliQn tii
L Gi6 tri ph6p lli ctu vln brin di€n tri: Dugc quy dinh tai Di6u 15 Nghj

dlnh s6 64l2007/rr*D-CP ngil' \0112007 cta Chinh pht v6 tmg dung cdng ngh6
th6ng tin trong hoat dQng cira co clrrlrr nhd nudc.

2. Th6 thric vd ky thuit trinh biy v6n bin di€n tu:

a)'IhC thric vi ky thuil trinh biy vIn btn tli€n tt theo cic v6n ban hudng
ddn cia cdc co qtran co thiim qul cir ban hanh (d6i v6i vdn bin quy pham ph6p
luat theo quy tllnh tai Nghi dinh stl .14/20l6.AID-CP ngdy 1415/2016 cta Chinh
phu vd c6c vin bru huong JJrr liirr .1Lran cua c6p cri thim quy6n; ddi vdi vin b6n
hAnh chinh vd bdn sao vdn brin qu_r dinh tai Th6ng tu sd 01/201IiTI-BNV ngdy
19l0ll20ll cta 86 NQi vu).

^ b) Sudung bo mi ca. k1 trr el.j Vitt theo ticu chuin TCVN 6909:2001 d€
th€ hiQn c6c nOi drrng vin b.rn di.rrr tri.

c) ViQc tqo l6p vi ciip nhit r:rn ban di6n ttr tren c6c h( thiing th6ng tin
(bao g6m: Dinh dang, dung lrrtrng rCp tin, vi tri ddt chir kf s6, ngdy th6ng nim
ban hiLnh vdn bin,...) thuc hi0n thcLi r ic quy tlinh v0 t+o lap vd cap nhat van blin,
tai liQu, h6 so difn tt trong cilc lr0 th6ng th6ng tin dtng chung, v€ qu6n ly sti
dgng chimg thu sd chuyEn dirng tlong hoqt ddng cta c6c co quan hinh chinh
nhA nudc do Uy ban nhAn clirr tinli lrln hdnh.

d) Diii vdi r dn bin rllo d6i ho.rn toirn duoi dang cliQn tri quy dinh tai Didu
4 Quy dinh ndy, tai muc "Noi nhir" cta r.in bin, sau t0n co quan, don v! ghi b6
sung cum tt "Vdn bin diQn tLr'".hor-rc "VBDT" de phan biQt vdi c6c vin b6n trao
d6i duoi dqng.liQn tri vd bdn gitl tlruo quy dinh tqi Di€u 5 Quy dinh ndy.

3. Sri dgng chf ky s0 trorg \ ln ban di€n tt theo quy dinh v,5 quin ly' st
dqng chring thu s6 chuy6rr dur:g tlong ho4t d6ng cta c6c co quan hdnh chinh
nhi nudc do Uy ban nhin din tinh brrn hdnh.

. 4. Cric lo4i vdn bin diqn tu', tii lieu didn tu. h6 so diqn tu dd <tuqc ky chfr
kj s6 vd gtii qua mOi truor-q marrg thi kh6ng gui thdm ban giay (ngoai tru ciic
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v6n ban, tAi liQu, hd sn duoc quy dinh phai luu trir btn chfnh tai co quan nhfln).

Didu 4. Danh mqc vin bin trao al6i hohn toirn durfi d4ng diQn tir
1. Trong pham vi ndi b0 Tlung tAm: T6t ci cric ven ben trong nQi b0 co

quan d6u trao d6i hoin toin dudi dang di6n tir, ngoai trir v6n ban c6 thdi han brio
quan vin-h vi6n tai co qrrirn theo qtry dinh hi6n hanh.

2. Gita c6c co quan, don vivd co quan Nhir nudc: Thdng brio; thdng cdo;
c6ng di6n: vin bdn hurrrrg dan chrry6n mdn nghiQp vr,1 vin ban phoi hol xu li
con! viec: vdn ban xin r k'ien. gop i a6i vOi Oittuo van brin: vin'bdn ad li6t, ae
b6o c6o; b6o c6o dini kj, (theng. qui. b rhiing, 9 thdng); bao crio sii ligu thting
kC, t6ng hqp; b6o c6o chLrydn d6; gi6y mdi hgp; h6 so diQn tt thgc hiCn tht tuc
hfuh chinh trgc tuy6n li0r1 th6ng vd c6c tdi li€u gti kdm theo c6c hinh thtc van
ban neu tren.

Di6u 5. Danh mUc vin bin trao at6i du6,i d?ng tliQn t&vn bnn gi6y

l. Vnn ban quy phaur phdp ludt.

2. Vin bdn. hd sr,. tiri liiLr rrinh Tinh ty. Hoi ddng nhin drin tinh vir Uy
ban nhan dan tinh.

3. Vdn b6n huonil din, virn btn,tri6n khai chuong lrinh, nhiem v+, k6
hoqch; vdn ban trinh cAp tr€n giii quyCt c6ng viQc (bao g6m c6c tdi li6u kdm
theo).

4. C6c vin ben, tlii lieu c6 thoi han bdo qudn vinh vi6n theo quy <linh hi6n
hanh.

5. Cdc lo4i vdn bun khong tlruoc quy dinh tai Diiu 4 Quy dlnh nii.

Chunng II
TRAO DOI, xU,Li vAN BAN DIEN TLT, HO SO DIEN TI-].

Di6u 6. Trao d6i vin bin tlifn tri tr6n h6 th6ng Quin lj vin bin vir
iti6u hirnh

l. Quy trinh nh;rn r in bdn rlin:

a) Truimg hVp nhin vin brin din duoi dang dien tt thuQc danh myc vin
ban quy dlnh tqi Di0u 4. Di€u 5 QLry dlnh ndy:

Vdn thu thgc hi€n diy tlLi cic thao tdc quy trinh ti€p nhAn van ban diQn tli
c6 cht kj sd theo quy dinh v€ qruin l;i su dgng chfng thu s0 chuy€n dirng trong
hoat tlQng cta c6c co quan hdnh chinh nhd nu6c do Uy ban nhdn ddn tinh ban
hanh, c{p nh{t th6ng tin rdn bdn vdo ph6n mdm (muc Ven ban di!n) vri chuydn
xi ly theo quy trinh xti lr noi b9 eua co quan.

b) Trudng hqp nhrln vin bijn diin du6i dang ban giAy thuQc danh mpc vin
ban quy dlnh tai Didu 5 Qu1 dinh rril:
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Van thu thuc hiQn kiulrn trr. x6c nhln su t6n tAi cta vin bdLn ndy trong
phAn m6m (muc Vdn bAn ddn). srrr do chuyCn ban giiy cho phong chuydn m6n
tham muu, l{p hir so.

c) Truong hop nh6n vin biir (len duoi d4ng ban gidy th6ng thuong (khdng
qua c6c hQ th6ng thOng tin):

Vdn thu tiin hinh quit vr-rn bin d6n (r€n mriy qudt), cap nhat th6ng tin
vdn bin viro phirn rn0rn lmuc Virn brn d6n) vir chu-viin xri ly theo quy trinh xt l!
nQi bQ cta co qrrau.

d) CAp nlrrtt thOng tin vi-rn brrn d6n bao gdm cdc muc co bdn nhu sau:

56 tht tu 1s5 d€n); ngdy clin: noi gui; s6 vd k! hiQu vdn ban, ngiy th6ng
vin ban; t6n loai vin bin; linh vu'c: Lrich y6u nQi dung vin ben; ho tCn ngudi ki
vd chuc vu; tinh clrit (rnic d6 khin): noi luu; ...

2. Quy trirrh gui viin bdn cli:

a) T6t ca r.rn btrlt tliin rLr bir Lru6c k! chft ki s6 tru6c khi ph6t hdnh va giri
tren m6i trudng. mang; quy trinlr kj sd tr€n vdn brin diQn tt thuc hiQn theo quy
tllnh v€ qudn lj sLr d.rng chLrng tlrrL s0 chuy€n dtng trong hoqt d6ng cia c6c co
quan hdnh chinh rrhi nurvc cio Ul bun nh6n ddn tinh ban hanh.

b) Vdn thu cip nhit th6ng rirr ph6t hinh vdn bar tr6n phAn mdm (muc Vin
ban di) vd s&i r.ir birr: di"rrr Lu,.lirr ciic co quan. to chric. c6 nhin qua cdc hi
th6ng th6ng tir nrir cu quan, t6 clrirc, c6 nhAn d6 st dgngd6 ti€p nh{n vdn b6n
tliQn tu, tl6ng tlriri gui kem rheo brin gi6y (dn kf vd d6ng diu) tl6i v6i nhirng vdn
ban quy dlnh tli I)i€Lr 5 Qul dinh udy. Vi6c luu tril ban giey tAi co quan ph6t
hdnh vin bin di dLroc tlrtrc hi'1n theo cluy dinh thOng thuong.

c) C4p nlirir th0ng tin phiL IL.L, rh vdn bdn di bao gdm ciic mqc co bd.n nhu
sau: T6n loai virr bln, s0 vi kli hititr vdn bdn, ngiy th6ng vin bin; ngiry grii vdn
bin; linh vuc, tirrh chit lirn birn 1tl,r.r rnic d0 khdn); chric qr vd h9 t6n ngudi k;i
vEn bdn; trich l iLr nOi dung r irn irLrr: noi nhin; sir lLrqmg ban ph6t hdnh; sd trang;
tip tin dinh kcrrr; th6ng tin ghi rhir (tiy theo dic tht cta timg co quan, to
chric);...

DiAu 7. 'l rao tl6i virn bril rliiu ti'qua hf thiing Thu ttiin ti c6ng vg

l. Trao iliri vin btin rliir tiL -ri&a 1'rung tAm vdi c6c co quan nhi nuoc;
gita Trung tdn r oi circ t0 chiru. cri lhrin qua hQ thOng Thu diQn t& cdng vq:

a) I tep fllr.Lr vJn ban dcn:

Trong giir liLm viec, Vrin thrr ruy cap vio h6p thu di0n tri cdng vp cta co
quan tl6 ti6p nhin Yir ban cli6n tLi clLroc gti d€n tir crLc co quan kh6c holc tt c6c
t6 chric, c6 nh.ir.

Ktri nhAn dLlcrc r.in brn di,,ln trr. Vin thu.ti6n hdnh tiiip nh6n va c6p nh5t
vin bdn vdo h.i th6ng Quiin 11 r.iLr bdn vi di€u hinh (muc Vin ban tlOn) vi
chuy€n x0 lyi t)reo e1u1 tlinlr xu ly rr,ii bQ.cira co quan. Truong hqp vdn ban diQn
tt dugc quet ttr \ rill baur gil1. \ ir thu ti6n hdnh kiCrn tra cht k1f, con dau trudc
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khi ti6p nh6n vdn bdn.

b) Ph6t hdnh v6n bAn di:

Vdn thu md h6p thu alifn tri c6ng vq cla co quan d6 thqc hien thao t6c grii
v6n ban tli6n tt phdt hinh.

2. Trao d6i vdn brin diQn tt cira o6ng chrtc, vi6n chuc qua thu diQn tri c6ng
vp c6 nhin:

. a) Cong chuc. viin ehric bit bu6c st dqng hQp rhu di€n tt cdng 4r tluo. c
cAp d€ thgc hiin trao doi r in bdn di6n tt tong qu6 trinh thgc thi c6ng qr. HQp
thu ce nhan phii duoc mo ki€m tra thudng xuyen d6 ti6p nhnn, n5m U6t n6i
dung, xri lj c6ng viQc vi h6i d6p cuc phdn 6nh, j kien cia cdc co quan, t6 chric,
c6 nhdn.

b) KIi tham gia h0 ihdng ThLr diQn tu cdng vq, c6 nh6n duoc c6p h6p rhu
b6o ddm tudn thri cdc quy dinh vd qurin l1i. st dung he th6ng Thu di€n tri c6ng
vu tinh Khrinh Hda.

DiAu 8. Trao rl6i vin bin diQn tii'qua C6ng/Trang th6ng tin tliQn tA

l. Ciing/Trang th6ng tin di€n tlr cta Trung t6m b6o dim. cung cdp cdc
th6ng tin, dich vu c6ng tryrc tuy6n theo quy dinh tpi Nghi dinh s5 +3l20ttNO-
CP ngiy l3/6/2011 cta Chinh phu vi cric van bdn huong din li€n quan cua cdp
c6 thim quy6n.

2. D6i vdi c6c vdn biLn dU thrio ciin l5y y kitin trudc khi ban hdnh, Trung
tdm thqc hien ddng tii ndi dung vin ban dg thao trdn Cdng/Trang th6ng tin di€n
tri cta minh <t€ tao thudn lni cho viic ti6p can vd tham gia g6p ), tt phia c6c ddi
tuong liCn quan, dong thoi cung cip c6c c6ng c\r, phuong tiQn dd vi€c ti6p nh6n
cric y ki6n duoc thuin loi. chinh xric.

Didu 9. Thdi ili6m gii'i/nh$n vdn bin ili$n tri

. L Thdi di6m gui vin ban di.in ru cho co quan. to chuc, ca nhin ld thdi
di6m miL vin bdn di€n nr do duoc grii thinh c6ng tr6n hQ th6ng th6ng tin tai co
quan ph6t harh.

2. Thdi di6m nh6n r in bin dign tu t4i co quan dugc x6c tlinh ld thoi di6m
v6n bAndien n'r d6 dugc nhap (tg dQng) r 2ro he th6ng th6ng tin cta co quan tidp

l:... -.:nh4n; ndu thdi diem vin ban nhip.vdo hQ thdng ngoii gid hdnh chinh thi thoi
tli6m ti€p nh{n vdn ban di6n tri dOn duqc tinh ld thoi diem bdt dau gid hdnh
chinh k€ ti€p.

3. Trong khoing rhoi gian 0.5 ngiy lim viic k0 tu khi vdn bin di€n tt
tlugc gui qua cdc h6 th6ng thong rin,'l'rung €m phii thgc hiQn phAt hirnh bin
gidy cric van bdn thu6c dunh muc vrir biin quy dinh tai Ei6u 5 Quy <linh ndy.

Didu 10. Th6ng b:io nhin aluqc vin bin tliQn tii
ThUc hiQn theo qu),dlnh tai Dieu 37 Ngh! dinn sii 6+IZO0Z,hID-CP ngdy

10/4/2007 cia Chinh phi v€ tng dung c6ng ngh€ th0n8 tin trong ho4t dQng cria
co quan nhd nudc.



Ditu lL Xii lj vin bril tliQn tft, hd s<r tliQn tii
l. Trung riun co th€ sLr tlrrng cdc biQn phrip k! thuit drli v6i van ban diCn

tt n0u they c.rn thict tlei lam clrt-r rdn ban diQn tu d6 dC doc, d6 ttru trir vi dC phin
loai nhtmg.phui bao cldm kholg tha1,d6i n6i dung vdn ban dien tt d6 (theo quy
dlnh t4i Di6u 3e Nglri dinh s6 6,1/2007/ND-CP ngity 1014/2007 cta Chinh phti).

2. ViQc tt'r clriLc chuy6n xLr lj c0ng viQc bing van bin di6n tt, hd so di€n
tu tluo. c thuc |ii'n theo c6c cluv trinh xu ly nQi b0 tuong tng v6i cric h6 thdng
thdng tin do cric co iluln, dor': r i xAy dung vd barr hdnh.

3. Co qLrrn. t0 chiLc, cri rilrin elriu trich rrhidm vi noi dung th6ng tin, dt
liQu do minh cLrne cip trdn cie h0 Lh0ng th6ng tin kl.ri tham gia tham muu xu lj
c6ng vigc ban1, r irrr [rir.r diQn LLr. lro so diOn tu.

4. Trung tanr td chuc \.i";c theo ddi. kidm lra thudng xuydn tinh trqng tham
muu gi6i qu,viL uLrng vi0c bdrg vin btin di€n tu. hd so di€n tt fi6n m6i truo'ng
mang de phuc \,rr clrr.r vi0c biio cho, chi dao kip thdi trong qu6 trinh xt Ij c6ng
vi€c.

Chuong III
Lr-r'L|f rrtr' vAN BAN DrEN TU'

Di0u 12. Qul rl!nh v0 lrlu lrir virn bin diQn tir
L ViQc lLrLr tri d6i v6i Vr'in brin cli6n tri tlugc thgc hipn theo quy djnh cria

ph6p lu{t vd vr'rrr thLr, luu trt.
2. Vdn b.rn cliin trr cira c() quar. don v! khi luu trt ph6i ddp img c6c diiu

kiqn sau d6y:

a) Phdi rLirn brio d6 tin ciiy, tinh toen vgn vd x6c thgc.cta.th6ng tin chua
trong vin brin cliOn tri kd tir ldri virn bin di6n tt duoc tao lip tAn tl6u.

b) Th6ng tin ch(rr tr-ong. r,in bun tlidn tri c6 thd truy cap. st dqng duoc
dudi d4ng hoiur cirinh.

3. Trung tirn cirn cf vrLo dic thil hoAt dQng vi khi n6ng img dpng c6ng
nghQ th6ng tin cria co quan, dol vi rrinh d6 lpa chgn vd 6p dpng hinh thirc bio
qui,n, luu tni r in ban di0n tir clro phu hgp.

4. Vi€c .Lr clLLng (doc. srrLr chep- chtrng thyc) vdn b6n di€n tt duo. c thyc
hiQn nhu d6i \()i tli liau luu tlLr LlCn cic vit mang tin kh6c.

5. Trudn-q hup virn bdn rli,trr.r tti va van brin gidy c6 noi dung trung nhau thi
luu trO cA hai krri.

6. Qud tlinh tlruc hicn hLrr tlir r r-Ln ban dien tt thuOc danh mgc tdi lipu h4n
ch6 st dqng, lth6ng clLroc ket noi su dung trin cric hi th6ng m4ng (WAN,
Iniemet).

7. Trung tirrr plrrri thu'orrg xLrlirr kicim tru c6ng tdc sao, Iuu b6o qua.,n ven
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ban tli6n tt tl6 dim b6o an tod,n, tinh todn vgn vi khi ning.truy cdp, khai thric
cta vin bdn luu di€n tt vi sri dqng cdc bien phdp kl thuit dE vidc ph6n loai luu
rru dugc thudn lgi nhrng phrii datibao f.f,onj tf,uy idi noi aung. '

8. Nghi6m c6m truy cip, thay diii, gia mao, sao chdp, ti6t 16, gti, hty tr6i
phdp vdn bin luu trE diCn tt vd tii li6u li6n quan trong quri trini trao d6i, luu
trt, xri lf.

Didu 13. Thu th{p, luu trft vin brin iliQn tir
1. Trung tam thuc hiQn x6y dqng danh muc h6 so di6n tu cta co quan.

2. C6n cf danh mr,rc hti so tli6n tir c[ra Trung tdm, c6ng chric, vi6n chric c6
tr6ch nhi6m md hd so, thu thip vi cap nhat vAn ban, Gi IiCu di€n tri hinh thdnh
trong que trinh theo ddi. gidi quydt c6ng vi€c vAo h6 so rumrg img, kE ca rii li€u
phim, inh, ghi dm, n6i dung ttrdng tin trong cAc bni ph6t biiiu, kiit luan crla ldnh
d4o, tham luin cria c6c dai bi€u tgi hQi nghi, h6i th6o vi c6c vdn b6n khdc li€n
quan.d6n hoat ddng cria co quan d6 dAm b6o sr,r torin ven, tldy di trong vi€c tao
lAp h6 so tli6n tu cta co quan.

3. D6i v6i viec lm trir vdn bin di6n ti tren cdc h€ thring thong tin, duoc
thuc hi€n theo co chd lLru trt vir qudn lli co so dt lieu cua cdc h0 thdng th6ng
tin, ket hqp vtii c6c rdng bugc ve phan cip, ph6n quy6n ngudi sri dung d0 bao
dam mfc d0 an todrn, brio mdt cta th6ng tin, d[ li€u.

4. C6c thdng tin, dn li€u ph6t sinh trong qu6 rinh trao ddi, xt li vin blin
di€n tri phdi dugc c{p. nhit th6ng nhAt ve pht hqp v6i quy tlinh st dung cia m6i
hQ th6ng thdng tin nham dim bAo vi6c luu trri tlugc thufn lgi.

Eidu 14, NQp luu trfr vir hty vin bdn ttiQn tir
ViQc n9p ltru tr0 vi hiy vin b6n tliQn tu tluo. c thuc hi6n theo quy dlnh

hi€n hinh crla Nhd nudc.

., Churrng IV
TRACH NHrt,M CUA CAC KHOA, PHONG VA CA NrrAN

Didu 15. Tr6ch nhiQm cta Phdng T6 chric-Hinh chinh quin tri-K6
hogch tiri chinh

l. Theo d6i, ki6m tra viqc thuc hi(n trao tl6i, st dr,rng vin biLn di6n tu
trong hoat dQng cta Trung tem theo ph4m vi tr6ch nhiem cia Phdng; ddn rl6c,
nhdc nhri c6c Khoa, Phdng thgc hiQn nghi€m nQi dung quy tlinh ndy.

2. Ch[ tri, phtii ho. p vdi c6c Khoa, Phdng hunng din tri6n khai thgc hi€n

Quy dinh ndy.

3. Td chtc qudn ly, v6n hdnh cric he th6ng th6ng tin hoat dgng 0n dinh.
th6ng su6t, an tod,n vA bio m6t. Dinh kj, sao luu co sd dir liQu vin brin diQn ttr
cria Trung tim dd kip thdi phuc hdi khi c6 sq c6 xiy ra.

1



4. Dd xu6t gi6i ph6p, tham muu ban hdLnh c6c chinh s6ch,.quy <linh, nhim
teng cudng c6ng t6c an todn, an ninh th0ng tin trong viQc trao d6i, luu trt, xt lj
v6n bdn difn tri; thudng xuyCn tap hulin, hu6ng din thqc hiQn c6ng t6c b6o ddm
an toin, an ninh thdng tin.

5. Tritin khai c6ng t6c tuy€n truydn, dio tao, t6,p huAn nhim n6ng cao nh{n
thric vd k! ndng cho cdng chric, vi€n chric vE sri dgng vin bin tliQn tri trong thqc
th.i c6ng vu.

6. Theo ddi, t6ng hgp, b6o c6o ttinh k! hdng ndm ho{c b6o crio dQt xuit
v6i Sd Y t6 vi ktlt qui thuc hi€n Quy dinh ndy.

Didu 16. Trrich nhiQm cta c6c Khoa, Phdng; ci nhin

l. Tr6ch nhiQm cta c6c Khoa, Phdng

^ a) T6 chtc qudn triet vA triCn kiai ddy rlt c6c nQi dung t?i Quy dinh ndy
d€ ting cutmg trao d6i, sri dung vin bd,n di6n ti trong ndi b6 Trung tAm.

b) 
-DAy 

mqnh c6ng t6c tuy6n truydn, kilt hqp vdi c6c hinh thuc h6 tru,
hu6ng d6n nhim khuy6n khich tii chric, c6 nh6n tSng cudng sri dqng vdn bdLn

di6n tt trong vi6c trao ddi, giao dich v6i co quan nhd nu6c, d{c biQt ld thtrc hiQn
cric dich vqr c6ng trqc tuyen.

c) Trmg budc tri6n khai sd h6a c6c v6n ban, tei li€u luu trt d6 phuc vu
viic trao tl6i, tra cuu, tim ki6m vi xri lf th6ng tin cua c6n bQ, c6ng chric, vi€n
chric qua m4ng.

2. Tnlch nhi6m cua cOng chric, vi€n chric, ngudi lao dQng

a) ThUc hiQn nghidm c6c nQi dung cta Quy dinh ndy. Dam bao vd noi
dung, dQ chinh x6c ve bao mat cec thong tin trao tl6i trdn cric hQ th6ng th6ng tin
dang sLi dr,rng t4i co quan, don vi.

b) Tich cqc khai th6c sLi dqng c6 hiQu qui.c6c cdng cu, phuong ti6n diOn
t0 vA d6c biet ld c6c hC th6ng th6ng rin di duqc cdp ph6t Gi kho6n st dung.

c) Tich cuc, cht tl6ng thay d6i lA l6i, phong c6ch tdm viQc tren gidy to
sang phong c6ch lim vi€c m6i dua tr6n m6i trudng diQn tt d€ ti€t kiQm thdi
gian, chi phi, ndng cao chit luong c6ng vi€c.

d) Nghi6m ttc thgc hiQn cric quy dinh vir ddm bdo an toan. an ninh thOng
tin.

Di6u 17. Khen thu&ng vh xfr lf vi phlm
l. Crlc Khoa, Phdng, vi6n chric, ngudi lao d$ng thqc hiQn t6t Quy tlinh

ndy vi c6c quy dinh kh6c cta ph6p lui,t c6 li€n quan dugc xdt khen thuring theo
quy dinh hi€n hinh.

2. Cdc Khoa, Phdng, vi6n chric, ngudi lao dQng khdng thgc hiQn hodc thuc
hifn kl6ng d0ng hoqc thgc hifn khdng ddy dt c6c quy dinh cta Quy dlnh niy,
tiy theo tinh chat. muc dQ vi phqm sE bi xt lj theo quy dlnh cta ph6p luit.
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Chu'ong V
TO CHLTC THUC HIEN

IAM D(X]

Pham XuAn Th6ng

9

Didu t8. Diiu khoin thi hr\nh

l. Cric Truong KIoa, Phi.rng thuoc I rung tinr va c6c td chuc, cd nhAn c6
li€n quan chiu trrich nhi0m tiruc hi.;n Qul. dinh ndy.

2. Trong quri trinh thlrc hi(,n nitr co van d6 vuimg mic ph6t sinh, c6c
Khoa, Pidng grli vdn bin vi l)hi'rng T6 chirc-Hdn} chinh quin tri-K6 hoach tdi
chinh dC t6ng hqp. b6o c6o So Y tC xeru \i1. quy€t dinh./.
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